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Process Description As of 07/2025

Notification of a Significant Change to Internal Procedures1  pursuant to
§ 28 MRVO (state regulations accordingly)
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1 Introduction

FAQ 18, available on the Accreditation Council Foundation’s website, provides detailed 

information on substantive questions regarding the topic of significant changes. Section FAQ 

18.11.1 is particularly relevant for entering a significant change decided by the institution into the 

Accreditation Council’s database. It explains that the decision as to whether a change is covered 

by the existing accreditation lies within the discretion of the institution and is not the responsibility 

of the Accreditation Council. However, the institution is obligated to promptly enter implemented 

significant changes into the Accreditation Council’s database.

Information on key program characteristics (see below) is particularly relevant because it is 

displayed in the public database and any significant changes to it must be made transparent. 

These are:

• Program name;

• Degree level (Bachelor’s, Master’s, etc.);

• Master’s type (consecutive/professional);

• Degree title (B.A., M.A., M.Sc.);

1  At universities with institutional accreditation / under the alternative procedure.

https://www.akkreditierungsrat.de/de/faq/thema/18-wesentliche-aenderungen
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• Program type (undergraduate/graduate);

• Type of teacher training;

• Study formats (full-time, part-time, dual, part-time while working...);

• Standard duration of study;

• Locations;

ECTS credits. This allows any person registered with the institution under a user role2to publish a 

significant change for accredited degree programs at their accredited institution (system 

accreditation or alternative procedure).

2  See ELIAS FAQ 07.

https://www.akkreditierungsrat.de/index.php/de/faq/thema/fragen-zu-elias
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2 Select application type

After logging into ELIAS, please click on the “Create New Application” tile on your ELIAS 

homepage. A selection of available application types will open. To report a significant change 

pursuant to § 28 MRVO, please select the application type “Report Significant Change (Internal).”
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3 Fill out the application

To fill out an application, follow essentially the same steps as when registering for accreditation 

(internal).

Under "Application," enter all necessary information regarding the significant change:

−   Enter a title for the application. You are free to choose the title; feel free to use a system 

that is familiar within your institution.

− Select the affected degree programs by clicking “Add Degree Program.” Significant changes 

to program-accredited degree programs that have not yet been internally accredited but 
are to be included in the internal process can be selected in the same way as degree 
programs that have already been internally accredited.

− If the program master data for your program has changed as part of the major change, you 

can edit it under the corresponding section. Please explain any changes you make to the 
program master data in the explanation of major changes.

− Enter the internal decision into the draft resolution by clicking on “Edit Draft Resolution.”
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− Fill out the required fields under “Edit Resolution Draft” and save your entries:

o Any conditions and the deadline for fulfilling them. Please remember to also enter 
the fulfillment of the conditions in ELIAS as soon as it has been completed.

o Status: If the requirements have already been met at the time of entry, you can 
also select “Change with requirements – Requirements met” here.

o Explanation of significant changes: Please explain each change here, particularly 
changes that affect the program’s master data.

o If necessary, include a draft resolution and justification.
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o Accreditation type (Significant Change) and Accreditation Procedure (Accredited 
internally at the institution) are already pre-filled.

− Upload the documents justifying the change to the degree program.

− If necessary, you can also submit additional documents after the application has been 

submitted under “Application Documents.” In this case, please notify the Accreditation 
Council Foundation’s office of the submission via a message in ELIAS. You will find the 
contact person under “Summary” once an assignment has been made.

− Under “Application Documents,” the required documents that you have already uploaded 

under “Application” are automatically displayed. If you wish to add additional attachments, 
you can do so under “Additional Attachments.”
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− In the sidebar menu under “Related Applications,” select “Link Application” to add the 

application number of the most recent accreditation application that addressed the degree 
program(s) now being (significantly) modified.

4 Submit Application

Once you have filled out the application, you can check that it is complete under "Further 

Actions." Then submit the application by clicking the "Submit Application" button.

5 Done!

The application submission is complete with this final step. Your application is now being 

processed by the office of the Accreditation Council Foundation. Your application will be reviewed 

for plausibility and completeness and then approved.


