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1 Introduction

FAQ 18, available on the Accreditation Council Foundation’s website, provides detailed 

information on substantive questions regarding the topic of substantial changes.

Individuals logged into ELIAS under a user role1  assignedby the institution may report a 

substantial change for degree programs at their institution that have already been accredited 

by the Accreditation Council under the new regulations.

1  See ELIAS FAQ 07.

https://www.akkreditierungsrat.de/de/faq/thema/18-wesentliche-aenderungen
https://www.akkreditierungsrat.de/index.php/de/faq/thema/fragen-zu-elias


 

2 Select application type

After logging into ELIAS, please click on the "Create New Application" tile on your ELIAS 

home page. A list of available application types will open. To report a material change under 

Section 28 of the MRVO, please select application type 07: "Notification of (Material) 

Change."
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3 Fill out the application

To fill out an application, follow essentially the same procedure as when submitting an 

application for program accreditation or an extension of the deadline.

Under Application, enter all necessary information regarding the significant change:

− Application Title (   ): Enter an application title. You are free to choose the title; feel free 

to use a system that is familiar within your institution.

− Select the affected degree programs by clicking “Add Degree Program.” Only those 
degree programs that have already been accredited under the new regulations will be 
displayed.2

− If the program master data for your program has changed as part of the major change, 

you can edit it under the corresponding section. Please also explain any changes you 
make to the program master data in the justification for the major change.

2  If your degree program was accredited under the old law, please contact the accrediting organization—in this 
case, typically the competent agency—to report the substantial change.
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− Upload the documents justifying the change to the degree program. In your notification 

of change, you must provide evidence-based proof that the criteria of the model law 

or the relevant state regulation are still met under the changed conditions. You should 

outline your change in a brief letter and provide justification for it. Please be sure to 

include the revised program documents and other supporting evidence with your 

application, and clearly mark the passages that have been changed.

− If necessary, you can still submit additional documents under "Application Documents" 

even after the application has been submitted. In this case, please notify the 
Accreditation Council Foundation’s office of the additional submission via a message 
in ELIAS. Once the application has been assigned, you will find the contact person 
listed under the summary.

− The required documents that you have already uploaded under “Application” are 

automatically displayed under “Application Documents.” If you wish to add additional 
attachments, you can do so under “Additional Attachments.”
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− If possible, please enter the application number of the most recent accreditation 

application that addressed the degree program(s) now being (significantly) modified 
under “Linked Applications” in the sidebar menu.

4 Submit Application

Once you have completed the application, you can check for completeness under "Further 

Actions." Then submit the application by clicking the "Submit Application for Substantial 

Change" button.
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5 Done!

The application submission is complete with this final step. Your application is now with the 

Accreditation Council Foundation’s office for processing. Your application will first undergo a 

preliminary review and then be assigned for application review. The application review is 

typically conducted by the person who previously processed the last accreditation application 

for the program or programs for which the significant change is now being submitted.


